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| AGENDA

e Introductions
e Supplier Support
e RFP Requirements

o Bureau of Diversity, Inclusion and Small
Business Opportunities (BDISBO)

| ¢ Background
| ¢ Questions and Answers




INTRODUCTIONS

e Department of General Services
»Shawn E. Smith, Deputy Chief Counsel

» Audrey Smith, Bureau of Diversity, Inclusion &
Small Business Opportunities

»Jordan M. Kiessling, Issuing Officer

e PA Department of Labor & Industry
» Kelly K. Smith, Deputy Chief Counsel
>Karen L. Galli, Deputy Chief Counsel
» Mary T. Boyko, Assistant Counsel




SUPPLIER SUPPORT

www.eMarketplace.state.pa.us

our Gateway to All Procurement
Information
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SUPPLIER DEVELOPMENT &
SUPPORT

Supplier Service Center
Resources

> Frequently Asked Questions

> How to Register

» E-Alerts

> Reset Password = ":",fff
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REGISTERING FOR E-ALERTS

e To register for eAlerts for upcoming OGC RFPs for Legal Services, go to the Supplier
Service Center:

http://www.dgs.pa.gov/Businesses/Materials%20and%20Services%20Procurement/Supplier
%20Service%20Center/Pages/default.aspx

e Click the e-Alerts link under Bidding:
http://www.dgs.internet.state.pa.us/EAlerts_V2/Login.aspx

e After registering, you'll be directed to the page where you can select one or more
categories of materials, services and construction bidding to be informed about.

o Select the Services dropdown under Bureau of Procurement, then select the following
category:

80120000-Legal Services. This segment includes outside counsel Iega[ services such as
advising clients regarding the law; preparing documents and legal instruments of all kinds
for clients which require a familiarity with legal principles; and appearing for, preparing
pleadings and other documents, and managing actions and proceedings on behalf of,
clients before public tribunals. The firm or individual providing legal services must be a
licensed attorney admitted to practice in Pennsylvania and before any identified tribunals.
Executive agencies must receive approval from the Office of General Counsel before
engaging outside counsel.




SUPPLIER DEVELOPMENT &
SUPPORT

e Telephone -Toll Free: 877-435-7363
e Telephone - Harrisburg: 717-346-2676
* Web: www.pasupplierportal.state.pa.us

* e-Mail: RA-PSC Supplier Requests@pa.gov

> Vendor Registration Guide

> Bidding Reference Guide
> eAlerts

> W-9 Form




- RFP REQUIREMENTS

| The proposal shall consist of ~ Include CD/Flash drive of
| four separately sealed complete and exact copy

| submittals: of each entire proposal

» Technical Submittal
(6 paper copies)

|+ Cost Submittal (1 paper copy)

oSmall Diverse Business/Small T
Business Submittal . - OR .
(2 paper copies); and | CD Flash Drive

« Law Firm Diversity Submittal
i (2 paper copies)

* If an Offeror wishes to bid in on more than one territory, they must
submit a separate full proposal (technical, cost, SDB/SB & law firm
diversity) for each territory and clearly label the outside of each

| proposal with the appropriate territory.



RFP REQUIREMENTS

Paper Submission Due by Thursday, May 4,
2017 @ 4:00 pm EST (hand carried or mailed)

Department of General Services
Office of Chief Counsel

401 North Street |

North Office Building, Room 603
Harrisburg, PA 17120

ATTN: Jordan M. Kiessling

* Late submittals will not be accepted




TECHNICAL SUBMITTAL

S

Offeror’s Technical Submittal

i. Appendix A - Proposal Cover
Sheet

2. Appendix E ~ Trade Secret Notice

3. Appendix F = Statement of
Qualifications

4. Appendix G - Personnel
Experience by Key Position

5. Appendix H ~ Project References

~

* Please DO NOT
include any cost
information in your
technical submittal
response. |

* If you are
subcontracting with a
SDB or SB, you should
include the firm in which
you are subcontracting
with, but NOT the
percentage in which you
are subcontracting out.



COST SUBMITTAL

U

Offeror's Cost Submittal

® Appendix' D — Cost Submittal Form

* The cost submittal shall be placed
in a separate sealed envelope within
the sealed proposal, separate from
the technical proposal. The proposed
hourly rates shall not exceed the caps
set forth in the Cost Submittal
Worksheet.

Y

* An Offeror must submit
the appropriate cost
proposal form for each
territory in which it
proposes to provide
services.




SDB SUBMITTAL

S

» Appendix | = Small
Diverse and Small Business
Letter of Intent

« Appendix ] — Small
Diverse Business & Small
Business Participation
Submittal

¢ Offeror’s SDB Submittal

~




LAW FIRM DIVERSITY SUBMITTAL

- * Any points received for the
Law Firm Diversity criterion

"\ are bonus points in addition to
Offeror’'s Law Firm the total points for this RFP.
Diversity Submittal * The maximum amount of
| bonus points available for this
¢ Appendix K - Law criterion is 10% of the total
Firm Diversity points for this RFP
Submittal o

Each proposal will be scored
for the Law Firm’s
commitment to diversity in
both its internal and external
practices.

o« Appendix L -
Workforce |
Breakdown Chart




MANDATORY REQUIREMENTS

e Proposal must be received by the proposal
due date and time (Paper Submission).

e Proposal Cover Sheet (Appendix A) must be
properly signed by an authorized official that
binds Offeror to the provisions contained in
their proposal.

‘e Must obtain 70% of total available technical
points to advance.




CRITERIA FOR SELECTION

e Technical = 60% of the total points

v Offeror’s Qualifications
v'Proposed Personnel Qualifications
v'Soundness of Approach

e Small Diverse and Small Business = 20% of
the total points

o Cost = 20% of the total points

e Law Firm Diversity = |10 possible bonus
- points |




! Bureau of Diversity,
Inclusion and Small

| Business Opportunities
~ (BDISBO)

' Audrey Smith

Procurement Liaison



Request for Proposals (RFP) Format

and Template

RFP Small Diverse (SDB) and Small Business(SB)
| | Components:

Part I: General Information

> SDB/SB Eligibility and Program Information

- Part |l: Proposal Requirements

Part lll: Criteria For Selection

Part 1V: St'atéme.nt of Worlk
o Small Diverse And Small Business Participation Submittal
o Contractual 'obligdtions resulting from SDB/SB Submittal

Appendix I: Small Diverse and Small Business Letter of Intent

Appendix J: Small Diverse Business and Small Business Submittal



What do | need to know — Part |?

Program designed to encourage participation of Small Diverse
(SDB) and Small Businesses (SB) in state contracting

» A small business is a business in the United States which is
independently owned, not dominant in its field of operation,
employs no more than 100 full-time or full-time equivalent
employees, and earns less than $7 million in gross annual
revenues for building design, $20 million in gross annual
revenues for sales and services and $25 million in gross
annual revenues for those businesses in the information
technology sales or service business.

> A Small Diverse Business is a DGS-verified minority-owned
business, woman-owned business, veteran-owned business,

~ service-disabled veteran-owned business, LGBT owned or
disability-owned business enterprise.




- - What do | need to do — Part |?

e Consider subcontracting opportunities
available for small diverse and small
businesses

e Search the DGS database of SDBs and SBs
and identify SDB/SB business partners for
opportunities and inclusion

e Complete and submit two (2) SDB/SB
Participation Submittal Forms in separately
sealed envelope (| original and | copy) and
corresponding Letters of Intent |




How do | find SDBs and SBs?

To search all DGS-verified SDBs and DGS- certlfled SBs
visit the DGS website at:

https://www.dgs.internet.state.pa.us/SBPI/AIphaResuIts.aspx




SDB/SB Participation Submittal

BALALL DIVERSE BUSINESS (SDB) AND SMALL BUSINESS (3B}
PARTICIPATION SUBMITTAL
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APPENDIXN N

SMALL DIVERSE ANT S$MALL BUSINESS)
LETTER OF INTENT

{DATE]

[50B/58 Contact Name
Titke

30B/56 Company Name
Address

City. Seote, Hpl

Dear [$DB 7 88 Coutast Name):

This letier tarves a5 confinmation of the test of [Offernr) to utilize [Smul Diverse Business
(SDB) or Small Busingss (§BY] ou BFP [RFP number mnd Title] fssued by the [Commenwealth
agency name],

if {Offerer] 45 i successful vendoc, [3DB or 8B shall provida {identify the specific werk,
goods of setviges the SDBSE will parforn, ad the specific timeftame duting the tem of
the contract and Wy eplicarenewal perinds whan the work, goods or services will be
peifornied or povidad],

These services represent [ideiify fived monssical percentzge comtmitment] of the wial cont
fn tte [Offeroe’s] cost submittal for the itz term of the contraet Depandent sn finsl
negotisted contrant pricing and actual contract usage or volame, it is expested that [SDB or
5B] will receive au estimated [ideuify associsted eprimated dollay valur that the fored
pracentage comuranent represeuts] durmg he fitsd contract term. -

[SDBSE} raprasents that it mests Gia small or smal! diverse business cequirements sat forth
m the REP and all reqpuired docwmantation kas been provided o [Qiferer] for ity SDBSB
subsnission,

We look forward to the oppostmity to serve the [Cownonweslth agency wame] on this
praject I vou huve any questions couceming our steall diverss business commitment,
please feel free te coutact me ot the wamber bebose,

Smgerely, Ackmowledged,
Qffetor MName o T T T ST or S8 Nae
Tills S e T L Tie

Company : o : LT Bompany,

Fliotiz number . o " Phong number




What do | need to know — Part | |?

Raw score will be calculated by crediting commitments to SDBs at 67%
of total available points and adding commitments to SBs at 33% of total
available points.

SDB/SB Raw Score =
TOTAL POINTS (2/3 x SDB% + 1/3 x SB% + 1/3 x SDB%)
Simplified to: 20 (SDB% + (SB% x 1/3))

e SDBs are already qualified as a SBs, therefore SDB Proposers are
eligible to receive 100% of the SDB/SB points

e Proposers who indicate subcontracting commitments to SDB/SBs
will be credited in accordance with percentages proposed

 Proposer submitting the highest scoring SDB/SB Participation
Submittal will receive all available points, with other Proposers’ raw
scores adjusted pro rata |



Proposer 1: : 20 points
SDB Prime
+ 100% SDB |

Score =20 (1 + (1/3 x 0))

Proposer 2. | | 9.667 points
SB Prime, with SDB Commitment
+  100% SB; 15% SDB Commitment

Score =20 (.15 + (1/3 x 1))

Proposer 3: 3.667
points
Non-SDB/SB Prime, with SDB/SB Commitments
« 15% SDB Commitment; 10% SB Commitment
Score = 20 (.15 + (1/3 x .10)) |




What do | need to know — PartV?

e Contract commitments made to SDBs/SBs become contractual obligations
upon contract execution

o Selected Proposer must submit a final, executed subcontract for each
SDB/SB named within 30 days of contract execution

o SDB/SB subcontractors must p'erform 50% of the work subcontracted
to them

o If subcontract cannot be achieved, Selected Proposer must notify
BDISBO

e Individual percent commitments cannot be altered without written
approval from BDI{SBO

» All SDB/SB commitments must be maintained if the contract is assigned to
another prime contractor. |

 Selected Proposer must complete quarterly utilization reporting, tracking
progress in meeting commitments o

» Selected Proposer must contact BDISBO if circumstances arise that may
affect the ability to comply with contract commitments




What's new?

* Consideration for and inclusion of Small Businesses
as prime contractors and subcontractors in addition
to Small Diverse Businesses in scoring

* Simple, consistent template form for SDB/SB
submittal supported by executed Letters of Intent

* DGS issued SDB/SB certificate not required with
submittal




Cohtact Information

Bureau of Diversity, Inclusion and Small Business
Opportunities (BDISBO)

Telephone: (717) 783-3119

Audrey Smith, Procurement Liaison
E-Mail: audresmith@pa.gov
717-346-8105

- Curtis Burwell, Procurement Compliance
E-Mail: Cburwell@pa.gov




| Workers’ Compensation Defense

Counsel _
(SWIF UEGF & SIGF)

- RFP Number:
-OGC-2017-04




L&l administers three func
defense counsel to hand

s that require
le workers’

- compensation claimed filec

against them:

. State Workers’ Insurance Fund (SWIF)

. Uninsured Employers’ Gua
(UEGF)

rantee Fund

. Self-Insurance Guarantee Fund (SIGF)



State Workers’ Insurance Fund
- (“SWIF”) '

e SWIF is a statutorily created enterprise fund
that provides workers’ compensation
insurance coverage to Pennsylvania
employers. ‘

e SWIF insures liabilities under the Workers’

| Compensation Act (77 PS.§ | et seq.), the

~ Federal Coal Mine Health and Safety Act of
1969 (30 US.C.§ 80| et seq.) and the

Longshore and Harbor Workers’ |
Compensation Act (33 U.S.C.§ 901 et seq.).




Uninsured Employers’ Guarantee
Fund (“UEGF”)

o UEGF is a statutorily created fund that is

secondarily liable for the payment of
benefits when an employer has failed to
either secure workers’ compensation
insurance coverage or become an
approved self-insurer. See 77 PS. §
2702(c). ‘ o




Self-Insurance Guarantee Fund
(“SIGF”)

| » SIGF consists of a custodial account for self-
insured employers for the benefit of claims
arising from defaulting individual self-insured
employers and a custodial account for self-
insurance pooling for the benefit of claims

- arising from defaulting members of pooling
arrangements.

| * The fund is maintained to make payments to
any claimant or his dependents upon the

default of the self-insurer liable pay
compensation. See 77 PS.§§1037.2, 1037.3.




Conflicts

e Conflicts must still be managed in

-~ accordance with the Conflict
Waiver Procedure in Appendix E
to the Contract for Legal
Services.




Territory A
© Bucks
¢ Chester

e Delaware

e Montgomery
e Philadelphia




e Bradford

~ e Carbon

e Columbia

* Lackawanna
e Lehigh

¢ Luzerne

e Lycoming
e Monroe

e Montour

Territory B

e Northampton ¢ Wayne
e Northumberland e Wyom,ihg

e Pike

~ e Schuylkill

e Snyder
e Sullivan
e Susquehanna
e Tioga

e Union



Territory C

e Adams o Mifflin
e Berks e Perry
¢ Cumberland e York
e Dauphin

e Franklin

e Juniata

e Lancaster

o lebanon



Territory D

—J ¢ Allegheny o Clearfield e Indiana

| Armstrong e Clinton o Jefferson

e Beaver e Crawford e Lawrence

| o Bedford e Elk | e McKean
e Bair e Erie e Mercer

e Butler e Fayette e Potter

| o Cambria e Forest e Somerset

o Cameron e Fulton e Venango

e Centre e Greene ~ @ Warren

| « Clarion - & Huntingdon * Washington
¢ Westmoreland




HISTORICAL DATA:
CLAIMS ASSIGNED TO
| OUTSIDE COUNSEL BY FUND













Questions & Answers

»Review of Questions ALL questions
| > Additional Questions must be in written

formooo'

Blank question
sheets are available
at the Sign-In Desk.




QUESTIONS & ANSWERS

e Answers provided today are considered
unofficial and not binding.

* All questions and responses will be posted
as an Addendum to the solicitation and can
be found at the link below:

http://www.emarketplace.state.pa.us/Solicitatio
ns.aspx?!SID=0GC-2017-04

* All Commonwealth responses are not

official until they are confirmed in writing
and posted to the eMarketplace website as
an Addendum to the solicitation.







